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1.1 Deal with our invitation email

Invitation e-mail

Invitation e-maill

Create account

Duplicate check

tesay

Access to the system

1. Iftesa SE adds you into sourcing event you will receive an invitation

email.

Invitation email describes different available options to establish the
connection with tesa or log in. Please follow the instructions in the emaill

and navigate to Ariba Network.

NOTE: The email will have a different
structure depends if you have
already participated in the Ariba-
powered events with tesa or not.

tesa Master 2022

Dear, Stefan Buhel,

Tesa - TEST has invited you to participate in the following event: e-RFQ - Jan
20th.

The event starts on Wednesday, January 19, 2022 at 9:00 PM, Moscow
Standard Time and ends on Thursday, January 20, 2022 at 1:00 AM, Moscow
Standard Time.

You have already participated in an Ariba-powered event with tesa before.
Please click here Click Here to access this event. When you click this link, log
in with your username and password.

Further Information:
If you have questions about this event, contact Lo 20 Third Doy via

telephone at - 277 20 2777T 0 orviae-mailat L Do s oo
If you do not want to respond to this event, click here Click Here.

We are looking forward to work with you!

Thank You,
Tesa-TEST

Dear, Jim McNeal,

Tesa - TEST has invited you to participate in the following event: e-RFQ - Jan
20th.

The event starts on Wednesday, January 19, 2022 at 9:00 PM, Moscow
Standard Time and ends on Thursday, January 20, 2022 at 1:00 AM, Moscow
Standard Time.

Please choose one of the following two paths:

1. Path 1: First time to participate in an Ariba-powered event with tesa?

Please click on the link Click Here to create an Ariba account (“sign up”
button) or to connect an existing account with tesa (“log in” button). Either
way, after the connection will be established and you will have access to
the event.

NOTE: The link above is only valid for 30 days.

2. Path 2: You have already participated in an Ariba-powered event with tesa
before.

Please click here Click Here to access this event. When you click this link,
log in with your username and password.

Further Information:

If you have guestions about this event, contact L.~ > 700
telephone at 277 20 27272 orviae-mailat v oo D
If you do not want to respond to this event, click here Click Here.

STty via
We are looking forward to work with you!

Thank You,
Tesa - TEST
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Invitation e-mail

Invitation e-mail Duplicate check Access to the system

If you already registered on the Ariba Network, you could just
click Log in with an existing credentials.

Welcome, Avert-Supplier

Have a question? Click here to see a Quick Start guide.

Click for more information
Sign up as a supplier with Tesa SE - TEST on SAP Ariba.

Tesa SE - TEST uses SAP Ariba to manage procurement activities.

Create an SAP Ariba supplier account and ma@rﬂsponse to procurement activities required by Tesa SE - TEST. Sign up
Already have an account? m

3. If you haven’t got AN account, click Sign up to create it.

Ariba Network is a single location to manage all of your customer
relationships and supplier activities regardless of which Ariba solution
your customers are using.

Once you have completed the registration, you will be able to:
* Respond more efficiently to your customer requests
* Work more quickly with your customers in all stages of workflow
approval
* Review pending sourcing events for multiple buyers with one login
* Apply your Company Profile across Ariba Network
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1.2 How to create an account
Account Set up. Ariba Help Center

tesay

Invitation e-mail Duplicate check Access to the system

Ariba Proposals & Questionnaires

While you are filling your supplier account
information you may have notifications, issues
or questions. To help you to create your
account SAP Ariba provide you access to Ariba
Help Center.

Create account

First, create an SAP Ariba supplier account, then complete questionnaires required

by Tesa SE - TEST.

IPlease correct the following errors and resubmit

Company information

It usually opens automatically but you can click \
on question mark icon to open/close it.

Company Name: * | Avert-Supplier

Country:* | Germany [DEU]

Please feel free to use Ariba Help Center. Address:*| Lne 1

| Required field

Line 2
Postal Code: * | 60306
City:* | Frankfurt am Main

State: Select

Create account and continue Cancel

* Indicates a required field

If your company has
more than one office,
enter the main office
address. You can enter
more addresses such as
your shipping address,
billing address or other
addresses later in your
company profile.

@

K« Help Center

| Search

#»a Error: "The username and password
entered has already merged to
another Ariba Sourcing user account”

£agy Error: The username and password
pair you entered was not found

#+4 What are some registration tips for
Ariba Network Suppliers?

*»a Error: "User already exists. Please
enter a different username.”

s+3 How do | participate in my buyer's
event using an email invitation?

#»3 What are some common issues
when registering an account?

View more [

Can't log in? Let us help youl

tesa Master 2022
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Account Set up. Ariba Help Center

Invitation e-mail Create account Duplicate check Access to the system

Company information User account information

Fill all information about your company. \

* Indicates a

X SAP Ariba Privacy Statement
Name:* = Avert-Supplier Last Name

Company Name:* | Avert-Supplier

H H Email: *
Here is several groups of fields: Coun: | Gemay (EU) v
Use my email as my username
. - Address:* | Line 1 Must be in email format(e.g
1 CO m pany I nfo rm atl O n Username:™ | test-avert-supplier@protonmail.com john@newco.com) @
' Line 2 Must contain a minimum 8 characters
Password:* | Enter Password including letters and numbers. @

2. User account information - : 4
Tell us more about your business

3. Tell us more about your business S

Ih your web b...

4. Co nfl rm the fol IOWI ng Statements- Product and Service Categories:*  Enter Product and Service Categories Add -or- Browse imers may send you their orders
igh Ariba Network. To send orders to

. - . . . . Ariba will make your company profile, which includes the basic company information, available for new business opportunities to oth,
v" | have read and agree to the Terms of Use Ship-to or Service Locations:* Enter Ship-to or Service Location | 722 ey corpery . peny lormton, sl o v s o0
| companies. If you want to hide your company profile, you can do so anytime by editing the profile visibility settings on the Compal
page after you have finished your registration.
By clicking the Create account and continue button, you expressly acknowledge and give consent to Ariba for your data entered in

/ I h a.ve re ad an d ag ree to th e SAP Arl b a | system to be transferred outside the European Union, Russian Federation or other jurisdiction where you are located to Ariba and the

. | Optional
Tax ID: P computer systems on which the Ariba services are hosted (located in various data centers glebally), in accordance with the Ariba Privacy

P rivacy State m e nt | Statement, the Terms of Use, and applicable law.

Vat ID: OptlcnaL You have the right to access and modify your persanal data from within the application, by contacting the Ariba administrator within your
organization or Ariba, Inc. This consent shall be in effect from the moment it has been granted and may be revoked by prior written notice to
Ariba. If you are a Russian citizen residing within the Russian Federation, You also expressly confirm that any of your personal data entered
or modified in the system has previously been captured by your organization in a separate data repository residing within the Russian

8 federation.

And finally click on Create account and DUNS Numper, | Optional e oo
C O n t i n u e - « | have read and agree to the SAP Ariba Privacy Statement

|
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Duplicate check

Invitation e-mail Create account Duplicate check Access to the system
SAP Ariba can check if your company already has an @
Ariba account. SAP Ariba does not prevent anyone from (® Potential existing accounts
reQISte_rlng an account unless the username they enter is We have noticed that there may already be an Ariba Network account registered by your company.
a dUpllcate. Flease review before you create a new account.
. .. Revi ts

1. When message about Potential existing accounts

will appear, click the Review accounts button. This SAP" Avina etwork

message mean that your company may already Raviei lhonte oot @

register an Arlba Network account. We noticed that your company may already register an Ariba Network account, please review the match results below, then:

+ You can log in the account you are associated with

2. RevieW the match results beIOW, then: :o::;:uecr:r:sszobr:::c‘o.::l::l:p:;:nue ccount Creation and we will progress your registration

* You can log in the account you are associated with Match Based On

« Or, you can view the profile and contact the S e e R

account administrator from there .

 Or, if there is no match, you can Continue Account

Creation and we will progress your registration

* Or, you can Go back to previous page

[ The list of matched accounts will be displayed here ]

-
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Access to the system

Invitation e-mail Duplicate check Access to the system

==E Company Settingsv  Avert Suppliec v

1. After you fill all required information, confirm Ariba Sourcing
Term Of Use and SAP A“ba Pr|vacy Go back to Tesa - TEST Dashboard DesktopF\leS:nc -
Event Details & Doc375115061 - RFP-GTP e e

Statement and click on Create account and
then you Wi” get the acceSS to the event you WaS Event Messages ‘You must decide whether or not you intend to participate in this event.

Download Tutorials

InVIted to partICIpate in' Response Team [ Decline to Participate } [ Print Event Information }

¥ Checklist

Event Overview and Timing Rules

| 1. Review Event Details
Owner:  GTP Test User (i) Currency: European Union Euro

2. Select Lots Event Type: RFP Commodity: Corporate insurance 12020100

Publish time:  3/13/2020 4:25 PM
3. Submit Response
Due date:  3/13/2020 4:55 PM

2. At the same time you will receive an email with _
your Organization Account ID and username to Welcome to the Ariba Commerce Cloud @

login Ariba Network.

Your registration process on the Ariba Commerce Cloud for Avert-Supplier is now complete.

Your organization's account ID: AN01499503647-T

Your username: avert-supplier@protonmail.com

As the account administrator for this account, make sure to keep your username and password in a
secure place. Do not share this information.

If you registered after receiving an invitation from an Ariba On Demand Sourcing buyer, you can now
access and participate in the buyer's sourcing events. The Seller Collaboration Console provides a
centralized location for you to manage all your Ariba On Demand Sourcing events and buyer
relationships.
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Standard Login

Use the following URL for login: supplier.ariba.com SAP' Ariba roposals and Questionnaires ¥

Ariba Discovery G

Ariba Contracts

To enter to the Ariba:

SAP Ar Ariba Network
1. Make sure you have Ariba Proposals and
Questionnaires on the left upper corner Supplier Login
2. Enter your username & password and click on Hsertame
Login
If you have problems with your credentials, click Forgot e ()
O/

Username or Password.

Forgot Username or Password
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Standard Account and Enterprise Account

By default all new suppliers have Standard Account in Ariba SAP™ Arba Proposals & Questonnaires ~  Standard Account [ {jpgrade)] e oot @ @ &
Network. You can upgrade it to Enterprise Account.

FULFILLMENT STANDARD ACCOUNT ENTERPRISE ACCOUNT
Your current account After Upgrade
* Access standard account using emails and notices sent by +  Skip the emails. Receive and manage orders and invoices in one
Access your customer or Ariba Network easy-to-use online dashboard.
* Retain email communications to respond to requests * Includes access to past orders and invoices.

Sourcing,

Attract potential customers with your profile and get invited to auctions and other events
Contract Management

Company Profile Set up a company profile to share with your customers including digital achievement badges to denote your capabilities on Ariba Network
Support Help Center Help Center, phone, chat, and web form
Fees Free Fees apply, see details

More information about Ariba Network supplier account you can find at official SAP Ariba web-site: https://www.ariba.com/ariba-network/ariba-

network-for-suppliers/accounts-and-pricing
.
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Thank you for your attention!







